TWIA Temporary Wellington Residential Interest-Free 10-Pay Plan

***You will still need to arrange premium financing through Wellington Premium Finance for
this plan-- www.wellingtonpremiumfinance.com.

This job aid will show you how to pay for a policy using the Temporary Wellington Residential
Interest-Free 10-Pay Plan. **This job aid assumes you have already completed all of the other
changes you wanted to make to either the new submission or the renewal application. If you

need assistance with completing a new submission, please consult the TWIA New Submission
Job Aid.

1. On the Qualification screen, answer Yes to the question, “Will the premium be financed?,”
click on “Edit Transaction,” and then select “Next.”
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2. Select “Add” and then “New Business” under the Premium Financier section, and then click
on “Next.”
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2. Select “Wellington Premium Finance, Inc.” from the drop-down menu and then click on
“OK.” ***You will still need to arrange premium financing through Wellington Premium
Finance for this plan.
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3. Next, select “Calculate Premium.”
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4. Navigate to the Payments screen. On the Payments screen, enter the Wellington Premium
Finance account number, the amount financed and the down payment amount where
indicated. ***Please note the only options available for making the down payment with this
payment plan are either by eCheck or EFT. If the agency is not set up for the EFT program, you
will only see e-Check as the option. If you would like to enroll in the EFT program, please
click: EFT-Authorization-Request-Form for enroliment assistance. Mailing a physical check for

the down payment is not an option with this plan.
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5. Click “Submit to TWIA” and follow the prompts to complete your submission.
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